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1 YOUR BRAIN: IT'S BETTER THAN
YOU THINK, REALLY































2 OBSTACLES TO EFFECTIVE
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with textbooks on the subjects he is ‘taking. He knows that
textbooks are ‘harder’ than storybooks and novels; he also
knows that they represent a lot of work; and he further knows
that he will be tested on his knowledge of the information from
the books.

So:

1 The fact that the type of book is ‘hard’ is discouraging in
itself.

2 The fact that the book represents work is also discouraging,
because the student instinctively knows that he is unable to
read, note, and remember properly.

3 The fact that he is going to be tested is often the most
serious of the three difficulties. It is well known that this
threat can completely disrupt your brain’s ability to work in
certain situations. The number of cases are legion of people who
literally cannot write anything in an exam situation despite
the fact that they know their subject thoroughly — as are the
number of cases of people who, even though they are able to
write some form of answer, have gigantic mental blocks where
whole areas of knowledge are completely forgotten during

an exam period. In even more extreme cases many people -
have been known to spend a whole two-hour period writing
frantically, assuming that they were answering the question,
when in fact they are repeating over and over again either their
own name or one word.

Faced with this kind of threat, which for many is truly
terrifying, the student has one of two choices: he can either
study and face one set of consequences, or not study and face
a different set of consequences. If he studies and does badly,
then he has proven himself ‘incapable’, ‘unintelligent’, ‘stupid’, a
‘dunce’, or whatever the negative expression is at the time.
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Shape recognition. Enter the name of the shape of each of the items
above next to the appropriate number.
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Both groups are in fact tested on the entire text, a situation that
one would immediately think unfair to the group that had been
told they would be tested only on the main themes.

One might also think that in this situation the second
group would do better on questions about the themes they had
been given, the first group better on other questions and that
both groups might have a similar final score. To the surprise of
many, the second group not only does better on questions about
the themes, but they achieve higher total scores which include better
marks on all parts of the test.

The reason for this is that the main themes act like great
grappling hooks through the information, attaching everything
else to them. In other words the main questions and goals
act as associative and linking centres to which all other
information becomes easily attached.

The group instructed to get everything had no centres
at all to which they could connect new information, and
because of this they groped, with no foundations, through
the information. It is much like a situation where a person is
given so much choice that he ends up making no decision; the
paradox where attempting to get everything gains nothing.
Asking questions and establishing goals can be seen, like the
section preceding it, to become more and more important as
the theory behind becomes better understood. It should be
emphasized that the more accurately these questions and goals
are established, the better you will perform in the Application
section of BOST below.

How to Mind Map this application stage is

explained in Chapter 6















The overall recall resulting from this practice is far superior

to that of a person who reads without any visual guide. It

is interesting to note that accountants often use their pens

to guide their eyes across and down columns and rows of
figures. They do this naturally because any very rigid linear eye
movement is difficult to maintain with the unaided eye.

Preview

To preview something means just that: to pre-view, or to see
before. If you allow your brain to see the whole text before

speed reading it (by skimming, in association with one of the
guided reading techniques) you will be able to navigate your way
through it more effectively when you read it the second time.

The purpose of previewing material before reading it is the
same as the purpose of planning a route before driving from A
to B. You need to know the terrain and decide whether to take
the long scenic route or if a shortcut will suffice.

Previewing should be applied to everything you are studying
including communications like exam details and emails. If done
effectively it will save you an immense amount of time, and
speed up your levels of reading and comprehension.

How to Preview effectively
Be aware of what you already know before you begin reading
a book or a document and have an idea of what you want to
achieve by reading it. Skim read the text first to discover the
core elements. If the text is describing something you know
already, make a note of the fact for future reference.

Take effective notes on everything you read so that you can
refer back to them in future and use your previously acquired
knowledge to assess the relevance of what you are reading.

BOST® 49
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Summary: BOST®

(®) The entire BOST (Buzan Organic Study Technique)
programme must be seen not as a step-by-step progression,
but as a series of inter-related aspects of approaching study
material. The following three skills-related chapters will impact
directly on BOST.

() Itis quite possible to switch and change the order from the
one given here.

(2) The amount to be covered may be decided upon before

the period of time; the subject matter may be known before
the time and amount are decided upon and consequently the
knowledge Mind Map could be completed first; the questions
can be asked at the preparation stage or after any one of the
latter stages; the overview can be eliminated in books where it
is inappropriate, or repeated a number of times if the subjects
are mathematics or physics. (One student found that it was
easier to read four chapters of post-degree mathematics

25 times per week for four weeks quickly, using the survey
technique, than to struggle through one formula at a time. He
was of course applying to its extreme, but very effectively, the
point made about skipping over difficult areas.) Preview can
be eliminated or broken down into separate sections; and the
Inview and Review can be variously extended or eliminated.

In other words each subject, and each book of each subject,
can be confidently approached in the manner best suited to it.
To each textbook you will bring the knowledge that, whatever
the difficulties, you possess the fundamental understanding to
choose the appropriate and necessarily unique approach.
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Onword

The Buzan Organic Study Technique will allow you easy and
effective access to the world of knowledge in a manner that will
encourage your brain to learn more and more easily as it learns
more, and will turn you from a reluctant learner into one who
will avidly devour books by the hundred! The following chapters
show you how to incorporate Speed Reading, Memory and
Mind Maps into BOST.
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4 SPEED READING
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decode the images and send them along the optic nerve to the
visual area of your brain, known as the occipital lobe.

The occipital lobe is located not behind the eyes, but at the
back of your head; so the popular phrase is correct; we really do
have eyes ‘in the back of the head".

Your occipital lobe directs your eyes around the page to
hunt for information that is of interest. This knowledge forms
the basis of the revolutionary approach to speed reading that is

explained here.

Exercises to increase your ‘mind’s eye’
The next series of exercises is designed to expand your visual
power so that you are able to take in more words ‘at a glance’
when you look at a page.

Measuring your horizontal and vertical vision
Read through these instructions once first before trying the
technique or, alternatively, ask a fellow student to read the
passage to you while you follow the directions:

Look straight ahead and focus your attention on a point on
the horizon as far away as possible, then:
(®) Touch the tips of your two forefingers together so they form
a horizontal line, then hold them approximately 10 cm (4 inches)
in front of your nose.
(®) While keeping your eyes fixed on your chosen point in the
distance, begin to wiggle the tips of your fingers and move
them apart slowly, along a straight, horizontal line. (You will
need to move your arms and elbows apart as well, but keep the
movement horizontal.)
(®) Keep going until your fingers move just outside your field of
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understanding of what is being said. If you want to acquire a
general overview of material, use skimming.

Environmental influences

Without doubt:

(®) Your environment — your posture and place of study — will
affect your level of achievement.

(® Your sense of physical well-being will influence your ability

to take in information.

If you are feeling negative or unwell, or your study area is
crammed or cluttered, your state of being will have a negative
influence on your productivity. If, on the other hand, you

are happy in your environment and inwardly content, you

will react positively to reading and will comprehend new
information better. It therefore makes sense to ensure that your
environment is as positive and conducive to study as possible.

Placement and intensity of light

Whenever possible, it is best to study in natural daylight.
Indeed, a recent study found that exposing yourself to daylight
allows your brain to release more ‘good guy’ hormones, so your
desk or tabletop should ideally be placed near a window. At
other times, artificial light should come over your shoulder,
opposite the hand with which you write. The lamp should be
bright enough to illuminate the material being read, but not

so bright that it provides a contrast with the rest of the room.
If you are using a desktop or laptop computer, then the screen
should be facing toward, not away from, the light.
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Words containing key

Word

precept
detain
intermittent
offer

insist
monograph

epilogue

advance
uncomplicated

non-extended
reproduction
indisposed
over-sufficient

mistranscribe

Prefix

pre-
de-
inter-

ob-
in-
mone-

epi-

prefixes

Common
meaning

before
away, down
between,
among
against
into

alone, one

upon

to, toward
not together
with

not

out, beyond
back, again
forward, for
not

apart, not
above
under
wrong
across,
beyond

Root

capere
tenere
mittere
ferre
stare
graphein
logos

specere

plicare
tender
ducere
ponere
facere

scribere

Common
meaning

take, seize
hold, have
send

bear, carry
stand
write
speech,
study of
see

fold
stretch
lead

put, place
make, do

write



Eye-cue vocabulary exercise - prefixes
Choose five words from the following list of six, to complete

sentences 1-5 accurately:

Examinations Reviewing Comprehension
Prepare Depress Progress

1 In order to be ready for a meeting or other event it is always
DESt D i snnisan i IV AGVANCE!

2 ... what you have learned will help to
consolidate the associations in your memory.

3 Negative thoughts ........... o T the brain and inhibit
your ability to remember effectively.

4 Speed reading improves reading efficiency as well as

5 Preparingfor............... ‘needn'tbedaunting ifyou

use speed reading and Mind Maps as your memory tools.

Now refer to page 190 for the answers.
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r

Suffix
-able, -ible (L)

-al, -ail (L)

-ance, -ence,

-ant (L)

-ation, -ition (L)
-er (E)
-ism (E)

-ive (L)
-ize, -ise (G)

-logy (G)
-ly (E)

-or (L)

-ous, -ose (L)

-some
-y (E)

Fourteen suffixes

G = Greek, L = Latin, F = French, E = English

Meaning

capable of, fit for

relating to quality
or action of forming
adjectives of quality,
nouns signifying

a personal agent or
something
producing an effect
action or state of

belonging to
quality or doctrine of
nature of

make, practise, act like

indicating a branch
of knowledge

having the quality of
a state or action,

a person who, or
thing which

full of

like

condition

Example
durable,
comprehensible
abdominal

insurance,
corpulence
defiant, servant

condition,
dilapidation
farmer, New Yorker
realism, socialism
creative, receptive
modernize,
advertise

biology, psychology

softly, quickly
victor, generator

murderous, anxious,
officious, morose
gladsome

difficulty



The strength of suffixes

Suffixes are letters, syllables or words that are placed at the

end of a word to alter meaning. They are often concerned with
characteristics or qualities of something, or with changing from
one part of speech to another (for example, from adjectives into
verbs).

Eye-cue vocabulary exercise - suffixes
Choose five words from the following list of six, to complete

sentences 1-5 accurately:

Minimal Winsome Psychology
Vociferous Hedonism Practitioner
oA i ... is one who works in a certain field,

such as medicine.

2 The doctrine of pursuing pleasure as the highest good is
known as o :

3 A charge for something whlch relates to the lowest or
smallest priceis ...

4 People who speak loudly and often are ... fvaat

5 The branch of knowledge that deals with the human mmd
and its functioning is known as ... .

Now refer to page 190 for the answers.
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In addition, you will no longer be tempted to back-skip as
you read because you will have the confidence to know that
your vocabulary is broad enough to support your general

comprehension.

Onword

You are now equipped to be a super-fast Study Reader. In the
next chapter, you will learn how to remember what you have
speed read.
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to be. You need only to refine the way you access the
information that is stored in your brain. To begin the process,

try this simple exercise.

Word recall exercise 1
Below is a list of words. Read each word on this list once,
quickly, in order. Then turn to page 108, and fill in as many of
the words as you can. Unless you are a grandmaster of memory,
you will not be able to remember all of them, so simply try for
as many as possible.

Then read the complete list again, one word after the other.
To ensure you do this properly, use a small card, covering each
word as you read it.

When you have finished, turn back to page 108 to answer a
few questions that will show you how your memory works.

e = e e e — e

house rope
floor watch i
wall Shakespeare
glass ring
roof and
tree of ;
sky the
road table ;
5 the pen
of flower
and pain
of dog
and i
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(+) One month after you first learned it.
() Three to six months after you first learned it.

With each period of recall, you are not only revisiting the
information that you have learned; you will also be adding to
your knowledge. Your creative imagination has a part to play in
long-term memory, and the more you go over information you
have learned, the more you will link it to other information and
knowledge that you already retain. Refer back to the graph on
page 57 to see an illustration of all this.
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The more we remember, the more we learn.
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The more we learn, the more we remember. !
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Take a break or carry on?

Imagine that you have decided to study for two hours and that
the first half-an-hour has been pretty difficult, although you
have been making some progress. At this point in time you find
that understanding begins to improve and that your progress
seems to be getting better and faster. Would you pat yourself on
the back and take a break? Or would you decide to keep the new
and better rhythm going by studying on for a while until you
began to lose the fresh impetus?

Some 90 per cent of people asked those questions would
carry on. Of those who would take a break, only a few would
recommend the same thing to anyone else! And yet surprisingly
the best answer is to take a break. The reason is that
understanding may be continuously high, but the recall of that

SUPERCHARGE YOUR MEMORY 113
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Onword

Now that you have discovered all the main elements of
learning, and have seen how Speed Reading and Memory can
be applied to your BOST technique, in the final chapters I
will take you step by step through Mind Mapping to a totally
comprehensive and easy-to-manage study programme.

AR AN N RN NN E NN RN R N R R R R R R R NN N AR A R RN R R RN NN NN NN









6 MIND MAPS®





































(® What is your goal or vision?

(®) What are the sub-goals and categories that contribute to
your goal?

(® Are you planning a study project?

(®) Are you brainstorming ideas to prepare an essay?

Do you need to note-take an upcoming lecture?

(®) Are you preparing a plan for an entire term’s coursework?

Making this decision is important because a successful Mind
Map has at its heart a core image which represents your goal,
and your first step will be to draw a picture in the centre of your
Mind Map to represent that goal as a success.

Think pictorially and think in colour

The adage that ‘a picture is worth a thousand words' is true. In
an experiment, scientists showed a group of people 600 images
at a rate of one per second. When tested for accurate recall
after the presentation, there was a 98 per cent rate of accurate
recall across the whole group. The human brain finds it much
easier to remember images than words and this is why, in a Mind
Map, the central key idea is expressed as an image. Using images
elsewhere in your Mind Map is also important. To practise your
image-association skills, look back at Radiant Thinking exercise 2
for the word ‘happiness’. See whether you can re-create the whole
Mind Map using images only.

To make sure that your Mind Map becomes a genuinely
useful tool that you want to develop, the central image needs
to make you feel positive and focused when you look at it.
Therefore think in colour, preferably multi-colours rather than
boring monochrome. It does not need to be beautifully drawn

or wonderfully artistic. Create a positive vision, and it will take
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item on your Mind Map, partly so that each item can be seen
clearly, and partly because space itself is an important part of

communicating a message.

SAC;T“ |"

HOo T

2 Use association

Use arrows

(*) Use arrows when you want to make connections within and
across the branches.

(®) Arrows guide your eye in a way that will automatically join
things together. Arrows also suggest movement. Movement is a
valuable aid to effective memory and recall.

(5) Arrows can point in one direction, or in several directions at

once, and they can be of all shapes and sizes.

Use colours

(&) Colour is one of the most powerful tools for enhancing
memory and creativity.

(®) Choosing specific colours for coding purposes will give you
faster access to the information contained in your Mind Map
and will help you to remember it more easily.

(®) Colour-coding is especially useful for group Mind Mapping.

Use codes

(&) Codes save you a lot of time. They enable you to make
instant connections between different parts of your Mind Map,
however far apart they may be on the page.
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What to avoid when Mind Mapping

There are three danger areas that face any Mind Mapper:

1 The creation of Mind Maps that aren’t really Mind Maps.
2  Using phrases instead of single words.

3  Unnecessary concern about creating a ‘messy’ Mind Map,
and a negative emotional response as a result.

1 When a Mind Map® is not a Mind Map®

Take a look at the following cluster shapes. Each of them
represents an early Mind Map drawn by someone who hasn't
quite grasped the basics.

2

At first glance they may seem acceptable, but in fact they
ignore the key principle of Radiant Thinking. Each idea is on its
own, cut off from the others. There is no dynamic connection

MIND MAPS® 159
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between the branches and nothing to encourage your brain to
spark with new ideas. They are designed to cut off thought.

Compare this with the outline of a Mind Map that closely
follows all the important principles:

2 Why words are better than phrases
Take a look at the three images on the next page as they
illustrate perfectly why a phrase does not work well in a Mind

Map or good thinking.
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in the centre of the page. This will allow you freedom of
expression, without being restricted by the narrow measure of
the page.

3 Drawan image in the centre of the blank sheet of paper to
represent your goal. Don’t worry if you feel that you can’t draw
well; that doesn't matter. It is very important to use an image
as the starting point for your Mind Map because an image will
jump-start your thinking by activating your imagination.

4 Use colour from the

outset, for emphasis,
structure, texture,
creativity — to stimulate
visual flow and reinforce
the image in your mind.
Try to use at least three

colours overall, and

create your own colour-

coding system. Colour
can be used hierarchically or thematically, or it can be used to
emphasize certain points.

5 Now draw a series of
thick lines, radiating
out from the centre of

the image. These are the
primary branches of
your Mind Map and will

support your idea like the

sturdy branches of a tree. =
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whilst also helping to make the association be stored more
emphatically in your brain. Phrases and sentences limit the
effect and confuse your memory.

8 Addafew empty branches to your Mind Map. Your brain
will want to put something on them.

9 Next, create second- and third-level branches for your
related Associated and Secondary Thoughts, The secondary
level connects to the primary branches, the third level to the
secondary branches, and so on. Association is everything

in this process. The words that you choose for each of your
branches might include themes that ask questions: the Who,
What, Where, Why, How of the subject or situation.
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7 REVOLUTIONIZE YOUR STUDY WITH
MIND MAPS® AND BOST®













Application

5 - 8 Overview, Preview, Inview, Review (time
dependent on study material)

Having completed your preparation, you are ready to start the
four levels of reading — Overview, Preview, Inview and Review
— which take you ever deeper into the content of the book. (This
is where Speed Reading especially comes into its own — see
Chapter 4.) You can now either Mind Map the book as you read,
or mark the book while reading and complete your Mind Map
afterwards.

(&) Mind Mapping while you read is like having an ongoing
‘conversation’ with the author, reflecting the developing pattern
of knowledge as the book progresses. The growing Mind Map
also enables you to keep checking your level of understanding
and adjusting the focus of your information gathering.

(®) Mind Mapping afterwards means that you produce your
Mind Map only once you have gained a complete understanding
of the book’s content, and the way each part relates to the
others. Your Mind Map will therefore be more comprehensive
and focused and less likely to require revision.

Whichever method you choose, it is important to remember
that Mind Mapping a textbook or study guide is a two-way
process. The aim is not simply to duplicate the author’s thoughts
in Mind Map form. Rather, it is a question of organizing and
integrating his or her thoughts in the context of your own
knowledge, understanding, interpretation and specific goals,
for example, the likely exam questions. Your Mind Map should
therefore ideally include your own comments, thoughts and
creative realizations arising from what you have read. Using

REVOLUTIONIZE YOUR STUDY WITH MIND MAPS® AND BOST® 173
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Benefits of Mind Map® notes and the
Master Mind Map®

1 They enable you to keep the whole knowledge ‘picture’
inview at all times, thus giving you a more balanced and
comprehensive understanding of the subject in its entirety.

2 They take up far less space than linear notes. Between 10
and 1000 pages of text can be summarized on one large Mind

Map page. U ind May :
3 They give your brain a central focus and structure within
which to integrate your knowledge of any subject.

4 They increase your brain’s ‘hunger’ for knowledge.

5 They allow you to relate your own thoughts and ideas to
those expressed in books, lectures or presentations.

6 They are far more effective and efficient for review purposes.
7 They enhance your memory and understanding of
textbooks, study guides, lectures and coursework, enabling you

to excel in any course of study.

Mind Mapping for essays
The Mind Maps we are discussing are meant to replace the
voluminous linear notes that most students write before
actually writing their essays.

yte-taking from a textbook or lecture involves taking the
essential elements from linear material to generate a Mind Map
(as descrlbed abcve)
Note-malking for an essay means first identifying the
essentlal elements of the subject in a Mind Map and then using
your Mind Map notes to build a linear structure.
(®) As always, you should begin your Mind Map with a central
image representing the subject of your essay.
(&) You can then select appropriate Basic Ordering Ideas (BOlIs),
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Further reading

For those of you who are ready to take your knowledge beyond
the arena of study, my Mind Set series contains in-depth
guidance on how to make maximum use of your mind and your
memory in all aspects of life. The following books are available
from BBC Active:

Use Your Head

The Mind Map® Book

The Illustrated Mind Map® Book
The Speed Reading Book

Use Your Memory

Master Your Memory
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“Your brain is an extraordinary,
super-powered processor capable

of boundless and interconnected
thoughts: if you know how to harness
it, studying will cease to be a fraught
and stressful exercise, and will be
fast, easy and fruitful.” Tony Buzan

Would you like to:

* Discover a route to maximize your success in your studies?

* Be able to read 1000 words per minute?

» Improve your concentration and comprehension?

¢ Take and make notes even more effectively in lectures and
when reading?

* Memorize and recall what you have learned far more successfully?

* Get into a revision mind-set but still enjoy ‘time outs’ to relax?

» Prepare with confidence for study, exams and tests?

Over the last 35 years Tony Buzan has been helping adults and
children throughout the world to maximize their mental abilities
through his Mind Mapping, Memory and Speed Reading techniques.
Here, in this handbook, he combines these techniques with his
unique BOST® programme to enable students at all levels to adopt

a new and totally positive way to learn. By putting Buzan's techniques
into practice you will develop the confidence and the skills to fulfil
your own study potential — whatever your subjects or academic level.

Tony Buzan is the inventor of Mind Maps® and the world’s leading
authority on the brain and learning. His books have achieved massive
success in more than 100 countries and have been translated into 30
languages. He lectures worldwide and acts as advisor to numerous
multi-national companies and governments.

DESIGNED BY
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